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 Groom Creek Fire District

SOP# 

	Subject/Topic: Reserve Hiring/Promotional Process

	Issue Date: 11/14/11 

	Authorized by the Fire Chief

	Revised Date: 11/14/11


A. PURPOSE

To provide continuity for the process of hiring Reserve Firefighters and promoting to the position of Lead Reserve Firefighter.  All hiring and promotional processes will be objective and fair.

B. Reserve Hiring Process

· Reserves will be hired on an as needed basis.
· Testing will be based on a point system.  

· Job announcement will be posted with a 30 day application period. The announcement will be posted online and at Station 41 as a minimum.

· Upon the close of the application period the Operations Committee will review all the applications and keep only those that meet the minimum requirements of the Position Description. 
· Candidates will be ranked based on score.
· All eligible applicants will be given a 50 question written test at Station 41.  Each question is worth 1 point.  Testing material will be based on;

· General aptitude
· IFSTA Essentials of Firefighting vol. 5

· AZ state EMT-B

· Wildland

· Agency Specific

· Additional Points will be given for;

· AZ Firefighter I&II – 3 points

· AZ State EMT-B- 3 points

· AZ State CEP – 5 points

· S-130/190– 2 points

· Each additional firefighter or EMS course – .5 Point each 5 points max
· AA degree – 3 Points
· Bachelors Degree – 5 Points

· Years of service – 1 Point per year

Oral Board Interviews

· Top scoring candidates will advance to oral board interviews.

· The Operations Committee will be responsible for deciding how many candidates will advance to oral board interviews.

· Oral Board Interviews will be conducted by the Operations Committee

· Oral Board Requirements

· 5 questions decided on by the Operations Committee

· 20 Minutes Maximum for each candidate.

· Each member of the panel will have a score sheet for each candidate.  The format of the score sheet will be determined by the Operations Committee.

Final Hiring

All candidates will be ranked based on their score from the oral board interviews.  Candidates will then be notified by phone starting with the highest scoring candidate.  Any candidate who declines employement will be eliminated from the process and the next candidate in line will be offered the position.  If a candidate fails to respond to the employment offer within 1 week, the candidate will be eliminated from the process.
Offer of employment is conditional based upon the Standard Arduous Pack Test, Background Check, and Drug Screening.
C. Lead Reserve Firefighter Promotional Process

· Lead Reserve Firefighters will be hired on an as needed basis.

· Testing will be based on a point system.  

· Job announcement will be posted with a 30 day application period. The announcement will be posted online and at Station 41 as a minimum.

· Upon the close of the application period the Operations Committee will review all the applications and keep only those that meet the minimum requirements of the Position Description. 
· Candidates will be ranked based on score.

· All eligible applicants will be given a 50 question written test at Station 41.  Each question is worth 1 point.  Testing material will be based on;

· IFSTA Essentials of Firefighting vol. 5

· AZ state EMT-B

· Wildland

· Agency Specific

· Additional Points will be given for;

· AZ State CEP – 5 points

· Each additional firefighter or EMS course – .5 Point each 5 points max
· AA degree – 3 Points

· Bachelors Degree – 5 Points

· Every Drill Attended within 1 year prior to the close of application period - .5 point

· Every Shift within 1 year prior to the close of application period - .5 point

Practical Testing

· Practical tests will include
· 2 Minimum company standards based on time.
· E-41 Pumping Evolution
Oral Board Interviews

· Top scoring candidates will advance to oral board interviews.

· A list of these candidates will be posted online in the order they scored.

· The Operations Committee will be responsible for deciding how many candidates will advance to oral board interviews.

· Oral Board Interviews will be conducted by the Operations Committee

· Oral Board Requirements

· 5 questions decided on by the Operations Committee

· 20 Minutes Maximum for each candidate.

· Each member of the panel will have a score sheet for each candidate.  The format of the score sheet will be determined by the Operations Committee.
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  Groom Creek Fire District  
1110 Friendly Pines Road - Prescott, AZ. 86303

Phone: (928) 778-6519 Fax: 443-5078 — Email: gcfd@cableone.net
http://www.groomcreek.org

CANDIDATE: ____________________________________
	TESTING SCORE

	Meet Minimum Reqs.
	YES  NO

	Written Test
	/50

	Oral Board Average
	/50

	AZ STATE FFI&II
	/3

	AZ STATE EMT-B
	/3

	AZ STATE EMT-P
	/5

	S-130/190
	/2

	AA Degree
	/3

	Bachelor’s Degree
	/5

	Additional Classes ½ each (Max of 5 Points)
	/5

	Years of Service to GCFD (1 Point Each)
	

	TOTAL
	


